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On behalf of the Ministry of Employment and Labour 

ESZA European Social Fund National Implementing Agency as Contracting Authority

Combating exclusion from the world of work 

Grant Application Form

 2002 

PHARE 2002/000-315.01.04.

	Name of the applicant:
	

	Title of the application:
	


	Activity area(s) of application
	Minimum amount of grant
	Maximum amount of grant
	Grant applied for

	
	In EUR

	1
	600,000
	750,000
	

	2
	200,000
	300,000
	


(Please fill in the amount you are applying for in the relevant line and leave other lines blank!)

	Registration no.
	

	(for internal use only)
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Compilation Guidelines

This sheet shall not be attached to the application!

In case of applying for both components, applicants are requested to fill in separate forms, Application Forms for each component, i.e. they are to submit two Grant Application Forms. Annexes are to be attached to each form separately. 

Please, follow the form’s structure and numbering closely. Sections or subsections with a description longer than one page must start on a new page. Sections that are not relevant to your application must be marked: “Non-applicable”. Express your ideas in brief and to the point manner, avoid generalisations. Please, study the Evaluation Grid attached to the Application Guideline before filling in the form so as to receive assistance in answering the questions in an appropriate way.  

Pages (including attached documents and forms) shall be numbered continuously, if otherwise impossible, in hand-written form! Please, attach annexes according to the sequence requested, and use separator sheets.  
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The structure of an application dossier

Do not attach this sheet to the Application Form

PLEASE COMPILE THE APPLICATION DOSSIER IN THE FOLLOWING ORDER. 

PLACE SEPARATOR SHEETS BEFORE EACH CHAPTER.
1. Cover page of Grant Application Form

2. Checklist signed by the project manager (Attached at the end of Grant Application Form)

3. Table of contents 

4. Chapter 1: The project 

5. Chapter 2: The applicant 

6. Chapter 3: The applicant’s partners (all partner organisations – including the one(s) in charge of employment – should fill out chapter III of Application Form). Please employ numbering as appears in section I.1.8 (c). Attach Statement of Partnership of each partner after the introduction of the partner in question)
7. IV. Declarations by the applicant (both declarations to be found in the Application Form)

8. V. CVs of the cooperating experts according to the format requested 
9. VI. Declaration by the competent Labour centre on the number of the registered unemployed 
10. VII. Declaration by the Competent notary on the number of unemployed of active age 
11. VIII. Declaration by the competent Roma Minority Government (in its absence by the notary) on the proportion of the Roma population
12. IX. Declaration on own resources in kind
13. X. Declaration on own resources in cash
14. XI. Declaration on VAT refund

15. XII. Statement of concent to the modification of real property (if applicable)

16. XIII. Summary of the project in English (Please, translate the project title, too!) – Chapter 7
17. Logical framework matrix (Annex D to the Application Guidelines) 

18. Annexes to be attached to the Application (Compile them in accordance with the checklist on page 39 of the Application Form). Attention: some documents on the checklist apply to all partners. Please group and separate the annexes. The checklist indicates whether the documents should be original or copied.
19. The Treasury Data Sheet (Annex G to the Application Guidelines) should be attached in one copy only and in a separate document folder, not attached to the application dossier.
20. Co-operation Agreement format annexed to the standard form of grant contract.
I. THE PROJECT

1.
Project description

1.1
Title (max. 80 characters)


1.2
Most significant project data

(a) Location

	
	Name
	Of this the number of socially, economically and infrastructurally backward settlements according to Governmental Decree 7./2003 (I. 14.) (number)
	Of this the number of settlements with unemployment rate exceeding 1,75% of the national average according to Governmental Decree 7./2003. (I. 14.) (number)
	Of this the number of socio-economically backward sub regions according to Governmental Decree 91/2001 (VI. 15.) (number)

	region
	
	
	
	

	county
	
	
	
	

	Statistical sub region(s)
	
	
	
	

	Settlement(s) involved
	
	
	
	


(b) Link to the Social Catching-up Programme of the Ministry of Health, Social and Family Affairs 

	Are the sub region(s) involved in the tender target region(s) of the Social Sub regional Catching-up Programme of the Ministry of Health, Social and Family Affairs

	yes
	no


(c) Proportion of Roma population in the settlements involved in the tender

	Settlement
	Total population
	Estimated size of Roma population (number)
	Estimated proportion of Roma population

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total /average
	
	
	


(d) Roma persons to be involved in the programme 

	number
	Proportion within the target group (%)

	
	


(e) Placement / further employment ratio undertaken in the framework of the programme 

	persons
	Proportion within target group (%)

	
	


1.3
Amount requested from the Contracting Authority

	 
	EUR
	 
	% of total project cost


1.4
Summary (maximum 10 lines)


Include information on 

(a)  the aim of the project,

(b) the target groups and 

(a) the main activities.

1.5
Objectives (maximum 1 page)


(a) Describe the overall objectives of the project 

Describe the specific objectives of each Activity area.

1.6
Justification (maximum 3 pages)


Justification shall include the following areas

(a) Target region (focusing on the location of the project), its economic, labour market and social situation, identification of perceived needs and gaps in requirements and plans with special emphasis on the long-term unemployed and disadvantaged groups, the reasons behind long-term unemployment, institutions and organisations targeting the long-term unemployed, results, problems and opportunities of their social and labour market (re)integration (Detailed identification of needs can be attached to the application, if the results of your needs analysis cannot be included here due to shortage of space. Applications based on detailed identification of needs are given preference.)
(b) list of target groups, description of their socio-cultural situation and special problems, the anticipated number of direct and indirect beneficiaries. Please describe here, how the target group fits the priorities of the programme specifying that “ The aim of the programme is to provide complex labour market services to the long-term unemployed, excluded form provisions and services, unable to meet the requirements of the open labour market in the absence of personal support”.  

Reasons for the selection of target groups and activities 

(c) description of the relationship between the applicant organisation (and its partners) and the target group

(d) relevance of the project structure to the planned activities of the target groups. 

relevance of the selection of partners and participants to the needs and opportunities required for the target group’s labour market (re)integration.

(e) relevance of the project to the objectives of this Programme, and how will the project’s objective

      be achieved.

(f) relevance of the project to the priorities of this Programme

(g) Interconnections of the Activity Areas of the project: how does it help the systematic improvement of the settlement’s or subregion’s situation and the development of its public services rehabilitation instruments 

1.7
Detailed description of activities (maximum 9 pages)


Please give a detailed chronological description of the project’s main programme elements and activities. Please give an essential but brief description of the activities! For the sake of transparency and ease of identification activity elements should be entered under sub-headings (1., 1.1., 1.1.1., 1.1.2. ... 1.2.  etc.) according to the logic of your project. Please apply the same numbering in the Plan of Action and Schedule under 1.9 as well as in the Budget
.

1. Project management

(example: 

1. <activity element>


1.1. <activity element>: <description>


1.2. <activity element>: <description>

2. <activity element>

etc.)
2. Technical developments

(example: 

1. <activity element>


1.1. <activity element>: <description>


1.2. <activity element>: <description>

2. <activity element>

etc.)
3. Recruitment and selection of target group

(example: 

1. <activity element>


1.1. <activity element>: <description>


1.2. <activity element>: <description>

2. <activity element>

etc.)
4. Services intended to improve employment and promote labour market integration of target group 

(example: 

1. <activity element>


1.1. <activity element>: <description>


1.2. <activity element>: <description>

2. <activity element>

etc.)
5. Training of target group

(example: 

1. <activity element>


1.1. <activity element>: <description>


1.2. <activity element>: <description>

2. <activity element>

etc.)
6. Employment of target group

Please, list the tasks related to the activities specified bellow: creation of the conditions of employment, preparation for employment, organisation, management, monitoring and control of employment, keeping registers, employer-related tasks. 

(example: 

1. <activity element>


1.1. <activity element>: <description>


1.2. <activity element>: <description>

2. <activity element>

etc.)

Description of intended employment

	Name of employer
	Intended number of employees
	Intended functions
	Tasks related to the intended functions
	Type of employment (full or part time employment hour/day)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


1.8
Methodology applied in project implementation  (maximum 4 pages)


Please provide a detailed description of the following: 

(a) Overall methodological approach

(b) Internal assessment methodology of project implementation, description and demonstration of methods and documentation used for the individual follow-up of services provided for the target group (such as Service Agreement, client records etc).
(c) Division of tasks among partners, partners’ roles and their justification (please complete as set out below: using the codes P0, P1, P2 … etc., P0 given to the applicant, that is the lead partner)
	No.
	Partner’s name
	Short name
	Tasks and roles within the project
	Justification of tasks and roles

	P0
	
	
	
	

	P1
	
	
	
	

	P2
	
	
	
	


(d) Ways of communication and cooperation among partners 
(e) roles and responsibilities of experts and staff members participating in the implementation of the project (by function: without including the names of individuals) 
	Project management



	Function (responsibilities) 
	Roles and responsibilities in the project


	Type of employment


	Name of partner to undertake tasks?



	
	
	
	

	
	
	
	

	
	
	
	


	Professional personnel



	Function (responsibilities) 
	Roles and responsibilities in the project


	Type of employment


	Name of partner to undertake tasks?



	
	
	
	

	
	
	
	

	
	
	
	


Other personnel: (e.g.: foremen, production managers, etc.)

	Other personnel



	Function (responsibilities) 
	Roles and responsibilities in the project


	Type of employment


	Name of partner to undertake tasks?



	
	
	
	

	
	
	
	

	
	
	
	


Methods of implementing the individual programme elements 

Provide details on methodology by Activity Area.

1. Activity Area: project management

2. Activity Area: technical developments

3. Activity Area: recruitment and selection of target group

4. Activity Area: Services intended to improve employment and promote labour market integration of target group

5. Activity Area: training of target group

6. Activity Area: employment of target group

(f) Justification of methodology to be applied 
(g) How the project intends to build on a previous project or previous activities carried out by the applicant, its partners, other organisations or institutions If there’s a link between the programme and the Sub regional Social Catching-up Programme of the Ministry of Health, Social and family Affairs or other programmes, describe the interrelations.  

Roles and responsibilities of other participating organisations (subcontractors
, donors, other participants)
(h) Please include here the list of organisations participating in the project’s implementation and donors, who are not partners.

1.9
Timetable and plan of action


· Duration of project implementation: ….. (maximum 22 months for Component 1, maximum 13 months for Component 2)
Note: The indicative timetable and plan of action should not mention actual dates, but should start with “month 1”, month 2”, etc, as shown in the following table. In order to accommodate possible delays, applicants are advised to allow a time margin in the proposed plan of action.  The plan of action should not contain detailed descriptions of activities, but only their titles e.g. project management (please ensure that these match the titles listed in section 1.7). 

The plan of action must be sufficiently detailed to provide insight into the preparation and implementation of each activity. 

 The plan of action must be provided in accordance with the following model:
	No. Of Activity Area

	Serial no. Of task
	Time schedule
	Tasks to be performed
	Location (settlement)
	Name of implementing partner
	Measurable, controllable results

„milestones”

	
	
	Year 1
	
	
	
	

	
	
	Month 1
	
	
	
	

	
	
	
	
	
	
	

	
	
	Month 2
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Year 2
	
	
	
	

	
	
	Month 1
	
	
	
	

	
	
	
	
	
	
	


2.
Expected results

2.1
Estimated impact on the project target groups (maximum 2 pages)


Include information on:

(a) How will the project improve the target group’s situation compared to their present one, how will it enhance their labour market opportunities and promote their employability and how will it contribute to the improvement of their living conditions, life circumstances, quality of life and their access to public services? (See section 1.2. of Application Guideline, Priorities)

(b) How will the project improve the managerial and technical capacities of the applicant and his partners?

(c) How will the intended schemes of employment contribute to the development of the settlement (area)?

2.2
Expected direct impacts (maximum 1 page)


Define the expected direct, quantifiable and measurable impacts of the project. Including impact indicators relating to the  

· Impacts of employment

· Target group’s labour market integration

· Intended new services

Is of utmost priority.

2.3
Multiplier effect (maximum 1 page)


Describe the possibilities for replication and extension of project outcomes or project elements, how and when the extension and dissemination of project outcomes is planned, ideas and methods used (e.g. exchange of experiences, publications, conferences, PR and marketing activities etc.)

2.4
Sustainability (maximum 3 pages)


Describe the sustainability of the project or its elements by the following aspects! Discuss sustainability in relation to the direct target group, new know-how, competencies, services, relationships, cooperation etc. resulting from the project. Describe also how the required duration of further employment/placement is to be sustained. 

(a) Financial sustainability (were there new jobs created and are they sustainable? How will you ensure further employment undertaken in project proposal?)
(b) institutional sustainability (Will structures be put in place to allow activities continue at the end of the present project?)   
(c) professional sustainability (Will the project contribute to the enhancement and distribution of applied methodology and procedures?) 
3.
Budget for the project

Provide a budget for the total duration of the project and for the individual Activity Areas.  See Guidelines for Applicants, section 2.1.4. and Instructions for the Budget for further information.

Note: The budget must be provided in accordance with Annex B (Excel file).
4.
Expected sources of funding

Provide information on the expected sources of funding for the entire project and for the individual activity areas.

Note: this information must be provided in accordance with the format of Annex B. (Excel format).

5.         Justification of the budget

II. THE APPLICANT

1.
Applicant’s Identity 

	Full legal name 

(business name):
	

	Acronym (where applicable):
	

	Legal status:
	

	Tax registration no.: 
	

	Social security identification:
	

	Official address:
	

	Postal address:
	

	Telephone n° :
	

	Fax n°:
	

	E-mail address:
	

	Website:
	

	Official representative:
	

	Project manager (contact person):
	

	Telephone n° :
	

	Fax n°:
	

	E-mail address:
	


2.
Bank details

The bank must be in the country in which the applicant is registered.
	Account name:
	

	Bank account no:
	

	Bank code:
	

	SWIFT code:
	

	Bank name:
	

	Bank address:
	

	Name(s) of authorised signatory(ies):
	

	Function(s) of authorised signatory(ies):
	


3. 
Description of the Applicant  (maximum 3 pages)

3.1
When was your organisation founded and when did it start its activities?

3.2. Main objectives, activities and results of your organisation at present  

3.3. 
List of the management board / committee of your organisation.


Add lines if necessary

	Name
	Qualification, profession
	Sex
	Function / title
	Years on the board

	
	
	M/F
	
	

	
	
	M/F
	
	

	
	
	M/F
	
	

	
	
	M/F
	
	


4. Capacity to manage and implement projects

4.1. Experience with similar projects (maximum 1 page per project)

Detailed description of projects managed by your organisation over the past five years in the Activity Areas covered by this programme, identifying for each project:

(a) the aim and location of each project;

(b) the results of the project;

(c) your organisation’s role (applicant, partner) and level of involvement in the project;

(d) the total project cost;

(e) data related to the source of funds for the project (name, address and e-mail, telephone number, amount contributed).

	Name of donor organisation
	Official address / postal address
	e-mail 
	Telephone no
	Amount of donation

	
	
	
	
	

	
	
	
	
	


4.2
Resources (maximum 3 pages)

Detailed description of the various resources at the disposal of your organisation including:
(a) the annual income over the past three years, detailed as follows:

	Year
	Income
	Main income source

	Main donors
	Percentage of donations in annual income %

	2000.
	
	
	
	

	2001.
	
	
	
	

	2002.
	
	
	
	


(b) number of full and part time employees, detailed as follows (2002) (add lines if necessary)

	Job description


	Number of people in the job
	Full or part time

	
	
	

	
	
	

	
	
	


(c) real property, offices, and high-cost assets, equipment (indicate ownership: own or leased)

	Name of real property, asset


	Value
	Own or leased

	
	
	

	
	
	

	
	
	


(other resources considered as relevant for project implementation

5. Other applications currently submitted to European Institutions or governmental or public funds 

5.1
Grant applications obtained during the last three years from European Institutions or governmental funds (include ministries, municipalities, non-profit organisations)


Add lines if necessary

	Programme title or number
	Applicant’s name
	Amount received (EUR)
	Date of award
	Settlement deadline
	Type of award


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5.2
Grant applications applied or to be applied for this year to European Institutions or governmental funds (include ministries, municipalities, non-profit organisations)


	Programme title or number
	Applicant’s name
	Applied amount (EUR)

	
	
	

	
	
	

	
	
	


5.3
Grants obtained during the last three years from grant applications in Hungary  (include ministries, municipalities, non-profit organisations etc.)


	Programme title and number
	Applicant’s name
	Amount received (HUF)
	Type of award

	Date of award
	Settlement deadline

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5.4. Applications submitted in Hungary this year 


	Programme title or number
	Applicant’s name
	Applied amount (HUF)

	
	
	

	
	
	

	
	
	


III. PARTNERS OF THE APPLICANT PARTICIPATING IN THE PROJECT

1. Description of the partners 

This section must be completed for each partner organisation, including the employing organisation.  You may duplicate this table as necessary to create entries for more partners. Please enter numbers used in section 1.8 (c)

	Partner 1


	Full legal name:
	

	Nationality:
	

	Legal status:
	

	Official address:
	

	Telephone no:
	

	Fax no:
	

	E-mail address:
	

	Contact person’s name:
	

	Contact person’s title:
	

	Telephone no:
	

	Fax no:
	

	E-mail address:
	

	Number of employees (total of full and part time in 2002)
	

	History of co-operation with applicant 
	

	Role and involvement in preparing the proposed project 
	

	Role and involvement in the project by activity areas 
	

	Contribution to the project

(description and value of cash and in kind contributions)
	

	Description, value and justification of potential developments, investments and procurements as a partner in the project 
	


Important:  This application form must be accompanied by the following signed and dated partnership statement from the main applicant and every partner in accordance with the model provided on the next page.
2. Partnership Statement

Partnership

A partnership is a relationship of substance between two or more organisations involving shared responsibilities in undertaking the project funded by the Contracting Authority.  In order to assist the smooth operation of the project, the Contracting Authority requires all partners (including the main applicant who signs the contract) to acknowledge this by agreeing to the principles of good partnership practice set out below.

Principles of Good Partnership Practice 

1. All partners should have read the application form and understood what their role in the project will be.  

2. The applicant should consult regularly with their partners and should keep them fully informed of the progress of the project.

3. All partners should receive copies of the reports - narrative and financial - made to the Contracting Authority.

4. Substantial changes proposed to the project (e.g. activities, partners, etc) should be agreed by the partners before submitting the proposals to the Contracting Authority.  Where no such agreement can be reached, the applicant must indicate this when changes are submitted for approval to the Contracting Authority.

5. The partners shall specify in the Partnership Agreement
 the distribution of the ownership of project investments, equipment, supplies and services to be purchased with the EU grant. The Partnership Agreement shall also specify the distribution of tasks, responsibilities and contributions. The aforementioned Agreement shall be prepared and sent to the Contracting Authority by the successful applicant prior to contracting to be annexed to the Contract.

Statement of partnership
We have read and approved the contents of the project submitted to the Contracting Authority.  We undertake to comply with above the principles of good partnership practice.
	Name:
	

	Organisation:
	

	Position:
	

	Date and authorised signature
	


IV. Declaration by the applicant 

I, the undersigned, being the person responsible in the applicant organisation for the project:

(a) I certify that the information given in this application is correct;

(b) I certify that the applicant organisation and the partner organisation(s) are eligible in accordance with sections 2.1.1 and 2.1.2 of the Guidelines for Applicants;
(c) I certify that the application for activities included in the present application was not submitted by us previously to you or any other application organisation, our present application is not targeted at objectives that are financed from other application resources for the purpose of further employment and maintenance of compulsory capacity;

(d) I acknowledge that we are not eligible for the grant if we have public liabilities of over 60 days or in this case our grant disbursement may be discontinued until these public liabilities are settled;

(e) I acknowledge that the name of the grant’s beneficiary, the subject and size of the grant, and the location of the supported programme can be made public by the Contracting Authority;

(f) I accept that the correctness of the application and the proper use of the grant may be checked and

(g) I undertake to report if a bankruptcy or liquidation procedure is started against the applicant or any of its partners during the evaluation of the applications or the completion of the grant contract. 

	Name:
	

	Position:
	

	Signature:
	

	Date and place:
	


V.

Curriculum Vitae

	Occupation in the project
	<eg. projectmanager>



	1. Family name:
	

	2. First name:
	

	3. Date of birth:
	

	4. Nationality:


	

	5. Marital status:
	


1. Education: (begin with the highest level of education you have)
 <additional rows can be added if necessary>

	Institution:


	

	Date: from to  (year/month):


	

	Degree and name of qualification:
	

	Institution:


	

	Date: from to  (year/month):


	

	Degree and name of qualification:
	


2. Knowledge of languages:  (Score from 1 to 5, in which scale 1 is excellent and 5 is very poor)

	Language
	Reading
	Speaking
	Writing

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3. Membership in professional organisations?

4. Other skills, experiences, knowledges:

5. Present occupation:

6. Number of years spent in the place of work:

7. Qualification(s) significant from the point of view of the project:  
8. Experience and knowledge of work significant from the point of view of the project:

9. International experiences significant from the point of view of the project

	Country
	Date

year/month
	Objectives, methods and outcomes of gaining experiences (eg. study trip, training,etc.)

	
	
	

	
	
	

	
	
	


10. Professional experiences, jobs: (begin with the last one) <additional rows can be added if necessary>

	Date: (year/month)
	

	Place:
	

	Name of the company:
	

	Position:
	

	Job description:
	


11. Others:

12. Total number of publications:

List of maximum 10 publication, of which you are the (co)author, and have relevance from the point of view of the project.

VI.

DECLARATION BY THE COMPETENT LABOUR CENTRE

      County Labour centre (address:      ) certifies that the number of unemployed to be sent to vacancies from the registered unemployed to the jobs specified in tender programme titled      ,  submitted by       as applicant is available, detailed as follows. 

	Qualifications
	Number of persons to be sent to vacancies

(persons)

	Higher education degree
	

	Higher education specialised degree
	

	Secondary vocational qualification
	

	Grammar school qualification
	

	Skilled worker
	

	Semi-skilled worker
	

	Unskilled worker
	


	date
	
	signature


VII.

DECLARATION BY THE COMPETENT NOTARY

I, the undersigned, being the notary of       certify that the number of unemployed of active age to available for the jobs specified in tender programme titled      ,  submitted by       as applicant is available, detailed as follows. 

	Qualification
	Number of persons to be sent to vacancies

(persons)

	Higher education degree
	

	Higher education specialised degree
	

	Secondary vocational qualification
	

	Grammar school qualification
	

	Skilled worker
	

	Semi-skilled worker
	

	Unskilled worker
	


	date
	
	signature


 VIII. (to be submitted with Component 1)
DECLARATION BY THE COMPETENT ROMA MINORITY GOVERNMENT
 OR NOTARY
 ON THE RATIO OF ROMA POPULATION (
I, the undersigned, being the head of the minority government of      , certify that the estimated ratio of the Roma population within the total population of the community is the following: (
I, the undersigned, being the notary of      , certify that there is no Roma Government in the community. In the absence of a Roma Minority Government I certify that the estimated ratio of the Roma population within the total population of the community is the following:

 (
	Name of the community
	Total number of the population
	Estimated number of the  Roma population
	Estimated ratio of the Roma population

	
	
	
	


	date
	
	Signature


IX.

DECLARATION ON SELF-CONTRIBUTION IN KIND

I, the undersigned (representative of the institution authorised to make financial obligations), hereby declare that …………………………………………………. (name of the Applicant or one of its partner institutions) provides contribution-in-kind equivalent to EUR0 ……………………. to the project titled ………………………………… to be implemented within the framework of Phare Programme Nr PHARE 2002/000-315.01.04, titled “Combating exclusion from the world of work”, according to the timetable ensuring the implementation of the Project as planned.

This contribution represents ……. % of the Project’s total budget.

	Type of contribution-in-kind
	Value (EUR0)

	
	

	
	

	
	


Date: …………………………., 2002. …………………………………

(Stamp and signature)

X.
DECLARATION ON SELF-CONTRIBUTION IN CASH

I, the undersigned (representative of the institution authorised to make financial obligations), hereby declare that …………………………………………………. (name of the Beneficiary institution or one of its partner institutions) provides contribution-in-cash equivalent to EURO ……………………. to the project titled ………………………………… to be implemented within the framework of Phare programme No. PHARE 2002/000-315.01.04, titled “Combating exclusion from the world of work”, according to the timetable ensuring the implementation of the Project as planned.

This contribution represents ……. % of the Project’s total budget.

Date: …………………………., 2002. …………………………………

(Stamp and signature)
XI.
DECLARATION ON VAT RECLAIM

I, the undersigned, being the authorised representative - with rights to take financial obligations - for the institution receiving support within the framework of Phare Programme number PHARE 2002/000-315.01.04, hereby declare that the represented institution 

Name……………………

Address:…………………..

Tax Identification Nr…………

is not a subject to tax payment obligation according to Paragraph 49-51 of Act LXXVI of 1992 on Value added tax , therefore it has no right to reclaim VAT.

If a change occurs in this status I report this to the Contracting Authority (ESZA European Social Fund National Implementing Agency)  within 8 days.

Date:                     2003,








                     

(authorized signature, stamp)

I, the undersigned, being the authorised representative - with rights to take financial obligations - for the institution receiving support within the framework of Phare Programme number PHARE 2002/000-315.01.04, hereby declare that the represented institution 

Name……………………

Address:…………………..

Tax Identification Nr…………

is a subject to tax payment obligation and the amount to be paid is calculated according to Paragraph 22-29 of Act LXXVI of 1992 on Value added tax, and it has the right to reclaim VAT (normally or partially).

Date:                     2003,








                     

(authorized signature, stamp)

XII.

Statement of concent

to the modification of real property

I (We), the undersigned declare, 

	Name 

	

	Address (headquarters in case of legal entity)
	

	ID number (tax number in case of legal entity)
	

	Share of ownership
	


that the <
Hereby I state, that in case the Contracting Authority approves the application of  <     > (name of the applicant) <     > (address of the applicant) for the Phare programme 2002/000-315.01.04 ’Combating exclusion from the world of work’, and enters into Grant Contract with the her/him, I agree to the modification of the above real property according to the objectives and methods layed down in the project proposal.

Date:

	
	
	


stamp

(authorized signature(s)

XIII. 
SUMMARY OF THE PROJECT (IN ENGLISH)

Project title (one line): 

Location of the project: 

	project office: 
	

	residence of the target group: 
	

	activities in the preparatory phase:
	

	employment phase: 
	


The Applicant and its partners: 

	
	Applicant 

	Name of organisation: 
	

	Main fields of activities: 
	

	Address: 
	

	Telephone, fax, e-mail: 
	

	Contact person: 
	


	
	Partner 

	Name of organisation: 
	

	Main fields of activities: 
	

	Address: 
	

	Telephone, fax, e-mail: 
	

	Contact person: 
	


	
	Partner 

	Name of organisation: 
	

	Main fields of activities: 
	

	Address: 
	

	Telephone, fax, e-mail: 
	

	Contact person: 
	


	
	Partner 

	Name of organisation: 
	

	Main fields of activities: 
	

	Address: 
	

	Telephone, fax, e-mail: 
	

	Contact person: 
	


Target group (specify the target group and indicate the exact number of involved persons in 4 lines): 
Objectives of the project (summarise the objectives of the project in 4 lines): 

Expected results (10 lines): 

Short summary of the project activities and methodology (10 lines): 

Project management and co-ordination (describe the project organisation and the way of co-ordination within the organisation and with the co-operating partners in 5 lines): 

Project budget: 

	
	Amount (EURO)
	Percentage of the total budget(%)

	Total project budget: 
	
	100%

	Requested financial support from the Contracting Authority: 
	
	

	Self–contribution to the project budget: 
	
	


Checklist

Before sending your proposal, please check that your application is complete.

The application form
 FORMCHECKBOX 

the proposal is complete and filled out in accordance with the application form

 FORMCHECKBOX 

one original and 6 copies of all documents

 FORMCHECKBOX 

the proposal is typed and is in Hungarian, the Summary of the project (in English) is filled in and enclosed.

 FORMCHECKBOX 

the Partnership statement is attached and signed by the applicant and all partners

 FORMCHECKBOX 

the declaration by the applicant (Section IV) is signed 

 FORMCHECKBOX 

the budget and the expected sources of funding are presented in the format of the application form (Annex B)

 FORMCHECKBOX 

in the budget the Contracting Authority’s contribution is identified and is maximum 90% of the total of eligible project costs.

 FORMCHECKBOX 

management costs are no more than 15% of total eligible project cost

 FORMCHECKBOX 

the amount for the purchase of high-cost assets and investments is no more than 20% of the total grant amount

 FORMCHECKBOX 

in the budget the administration costs are 7% or less of direct eligible project costs.

 FORMCHECKBOX 

in the budget the contingencies are no more than 5% of total eligible project costs.

 FORMCHECKBOX 

the logical framework for the project is complete (Annex D)

	date
	
	signature


Documents to be enclosed
The following documents should be enclosed:

 FORMCHECKBOX 

Articles of association of the applicant and all partners (copies) except local governments, county/metropolitan governments, County Labour Centres, Regional Human Resource Development and Training Centres

 FORMCHECKBOX 

Registration entry of the organisations for the applicant and all his partners, self-employment license, and articles of association. (copy) except local governments, county/metropolitan governments, County Labour Centres, Regional Human Resource Development and Training Centres

 FORMCHECKBOX 

Excerpt from the commercial register for the applicant and all partners, issued no later than 60 days (when applicable)

 FORMCHECKBOX 

General Assembly Resolution of all the participating local governments in which they state their application and that the necessary own resources are available.

 FORMCHECKBOX 

Statement on eligibility of VAT refund 

 FORMCHECKBOX 

Professional, financial report and balance statement for 2002 of the applicant and their partners (where applicable), report on the non-profit status, if exists (copies) 


Professional report is not required from local governments. Financial report is not required from County Labour Centres, Regional Human Resource Development and Training Centres.

 FORMCHECKBOX 

Copy of lawful licence of the institutions providing the trainings, including the organisation of the training and the examinations.

 FORMCHECKBOX 

For the modification of real property the copy of the proprietorship register issued no later than 30 days (copy).

 FORMCHECKBOX 

  In case of quotation on investment above 2000 euro single value a detailed description

 FORMCHECKBOX 

  Budget on floppy (MS Excel)
Annex A

Grant Application Form (Word)

Annex B 

Budget and expected financing  resources

Note: 
These documents are in Microsoft Excel format and are contained in separate files.

Annex C

Justification of the budget

Annex D 
Logical framework 

Note: 
These documents are in Microsoft Excel format and are contained in separate files.

Annex E 
Daily allowance rates (per diems) as of 30 July 2001

Notes: 
Per diems include all costs: hotels, food and transport within the city.

The latest per diem can be found on:
http://europa.eu.int/comm/scr/perdiem
Annex F 
Standard Grant Contract and its annexes

Annex G

Treasury Data Sheet (Don’t attach to the folder of the tender, but keep separately in an other (attachable) folder.)






� Please, differentiate between numbers used for the different components by inserting K1/, K2/ in correspondence with the number of the relevant Activity Area. 


� Please attach the CV-s of the persons listed


� F= full time, employed in 8 hours per working day; P / x= part time, (Hung.-R / x) where x notes the daily working hours; C (Hung-M) = contractual work; S (Hung-A) = subcontractor (As regards the selection of subcontractors applicants are to adhere to the procedures laid down in the PRAG-ban.)


� Please attach the CV-s of the persons listed


� F= full time, employed in 8 hours per working day; P / x= part time, (Hung.-R / x) where x notes the daily working hours; C (Hung-M) = contractual work; S (Hung-A) = subcontractor (As regards the selection of subcontractors applicants are to adhere to the procedures laid down in the PRAG-ban.)


� Please attach the CV-s of the persons listed


� F= full time, employed in 8 hours per working day; P / x= part time, (Hung.-R / x) where x notes the daily working hours; C (Hung-M) = contractual work; S (Hung-A) = subcontractor (As regards the selection of subcontractors applicants are to adhere to the procedures laid down in the PRAG.)


� As regards the selection of subcontractors applicants are to adhere to the procedures laid down in the PRAG





� Please, apply the numbers used under 1.7!


� E.g. support, grant, sales turnover, other, such as….


� R = Refundable; NR = Non-refundable; L= Loan


� R = Refundable; NR = Non-refundable; L= Loan 


� to be provided by the applicant and each partner 





� The sample of the Partnership Agreement is included in the Annexes (Annex VI: Syndicate cooperation agreement draft)


� To be duplicated if necessary in case the programme involves more than one Labour Centre (branch). 


� To be duplicated in case the programme involves unmeployed persons of more than one settlement. 


� In its absence the notary(ies) of the relevant community(ies) shall fill in the document 


�To be duplicated  in case the program involves unemployed persons of more than one settlement  


( Non-applicable part to be deleted


� To be completed and signed by all those partners, who intends to dispose own resources of in kind. Attention! Profit oriented  organisations are not allowed to dispose own resources in kind. 


If nessesary this declaration can be copied. 


 





� To be completed and signed by all partners, who intends to dispose own resources in cash. If nessesary this declaration can be copied. 


 





� Please, sign the part relevant to your institution only!


� In case of more than one owners, the statement should be filled in concerning all of them, and signed by all of them.  


� In case of more than one owners the chart should be copied.
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